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SHRI RAMDEOBABA COLLEGE ENGINEERING & MANAGEMENT, NAGPUR 

OFFICE NOTE 

Instructions to Examinees appearing in Offline End Semester Examination 

1. Time Table and Roll List for RW2021 End Semester Examination is published 
on the college website at http://www.rknec.edu/coe/coe.aspx 

2. Examinees are required to note their roll numbers and check course 
allocation. In case of any discrepancy, they should write to dycoe@rknec.edu 

3. Time Tables for practical examinations shall be shared by the respective 
departments. 

4. Hall Ticket should be downloaded by the examinee from their JUNO login. 
(Refer Annexure -I). In case of any difficulty in this regard, examinees should 
write to dycoe@rknec.edu 

5. Fully vaccinated examinees will be allowed to appear for the examinations on 
campus.  

6. In case, examinees are not fully vaccinated on the date of the examination, 
they are required to carry a covid negative RT-PCR report not earlier than 72 
hours from the date and time of the examination. 

7. examinees who are unable to appear for the offline End Semester 
Examination, for any reason whatsoever, shall be given another opportunity 
to appear for the examination during the offline make-up attempt.  

8. For availing of this facility, such examinees are required to apply to the 
respective Head of the Department in a format prescribed on the college 
website stating the reason with documentary evidence for the same.  

9. A scanned copy of the application along with supporting documents may be 
submitted to the Head of the Department through email not later than 48 
hours before the scheduled date and time of the examination. 

10. Examinees who seek due permission from the Head of the Department shall 
be allowed to appear in the make-up attempt. ‘M’ marks shall not be put on 
the grade card, in such cases.  

11. Additional 15 mins shall be provided in each examination to all examinees. 
(For eg. For an examination of duration two hours, two hours fifteen minutes 
shall be provided.) 

12. Abiding by Covid appropriate protocol and behavior are mandatory.  
13. Examinees are expected to wear face masks and carry proof of being fully 

vaccinated or a negative RT-PCR report as mentioned above while undertaking 
the examination.  

14. Examinees should report to the college at least one hour before the scheduled 

time of the examination and occupy their seat in the examination hall at least 
15 minutes before the scheduled examination time. 

15. It is mandatory to bring Hall Ticket and College ID card for appearing in the 
examination. 

16. Doors of the examination hall will be closed 10 minutes before the 
commencement of examination and they will be opened after distribution of 
question and answer papers to the examinees present in the examination hall.  

17. Keep your baggage outside the examination hall.  
18. Possession of a mobile phone and any electronic gadget except the calculator 

is strictly prohibited. If found, same shall be seized and action will be taken 
as per the rules of unfair means cases.  

19. Enter your roll number and other fields carefully and correctly in the answer 
book. Write your roll number on the question paper also.  

http://www.rknec.edu/coe/coe.aspx
mailto:dycoe@rknec.edu
mailto:dycoe@rknec.edu


Page 2 of 3 
 

20. The examinee should verify the course name and course code on the question 
paper before attempting the same. The discrepancy, if any, should be 
immediately pointed out to the invigilators. 

21. The examinees are required to sign the attendance sheet on each day of the 
examination.  

22. The examinees are not allowed to leave the examination hall before the 
completion of one hour from the starting of the examination. If an examinee 
is leaving the examination hall temporarily, hand over your hall ticket and 
question paper to the invigilator. These will be returned when the examinee 
comes back.  

23. If an examinee leaves the hall after finishing the examination, one hour before 
the scheduled end time, the question paper will be kept by the invigilator. The 
examinee may collect the same after the scheduled end time from the 

invigilator.  
24. Examinees who are found guilty of using unfair means or 

supporting/prompting unfair means activities directly or indirectly will be 
punished as per the norms.  

25. The examinees are advised to see the notice board and visit the college website 
regularly for the latest information about the examination.  

26. The college is fully committed to providing assistance and support to 
examinees. Please feel free to contact the Class Teacher/Head of the 
Department/ Dean SRC/ College Student Counseling cell for any assistance. 

 
 
 
 
(Dr. Abhijeet Agashe) 
Controller of Examinations     Date: 15th Feb. 2022 
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Annexure -I 
 

Flow to Print Examination Hall Ticket from Student End 

Step-1: Login to JUNO Campus 

 

Step-2: Go to Academic Functions>> University Exam Result >> Hall Ticket 

 

Step-3: Select Examination and download hall ticket using “Print Hall Ticket” 

button. 

 

 


